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A. Infroduction

The University of Burdwan, Registration cum Enrollment form is to be submitted by
stfudent concerned. Once the Application form is successfully submitted, students
will receive a SMS and e-mail with their respective User ID and Password. The User ID
and Password is to be used to login into the student’s portal for filling up necessary
details for registration. Students are to fill-up the form carefully with their correct
details. After a student has submitted his/her details and submitted the form, the
College Authority will be edit, verify and approve the details filed in by the
respective student. The College Authority in case of any erroneous submission can
request the student to re-submit the form / modify the submitted details (if required)
and the student should response on the same for smooth registration.

B. Steps to online application Registration cum Enrollment Form

Step-1.  Click on U.G. Student’s Registration Application Form link

(hitps://www.digialm.com:443//EForms/configuredHtml/1254/3253/Registration.html)

Step-2.  Student needs to be fill up the valid email id and phone number. Student will

receive a notification with his/her user credential through SMS and e-mail in
the provided number and email address.

Step-3. Need to check at check box and select correct captcha code also.

Step-4.  Click on "“Register” button.

Registration Form

+  Kindly usa Internat Explorar(version 10 o 11) or Mozilla Firafox{48 to 52) ar Googls Chrama(S0 ta 50) to fill in the Application Form.

H ! Use the cursor to mowve betwween fields instead of usimg the tab key.

Fill in the derails and dick an Nexr o procesd.
Fields marked with * are mandatorny.
* Please clear cache before fill-up the Form. Steps to diear cache--= [Ctrl+ Shift+Dekete )

Registration

Student Profile

*Emal ID =Confimm Emeil ID
*Mobile Namber *Cenfirm Mebile Number

Declaration

I soleminhly declars that T have passed Higher secondary or eguivalent examination {10+ 2) and if any of the stabement in this application is found to be
ot true | incomplete f misleading or if it appears that, in the ominion of the University, that I have in amy way conbravenad the provisions of the
Uniwersity Ordinances, Fules 8 Regulstions, my admission will be lisble te be cancelled by the University,

| Reagister |

Figure 1: Registration first page
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Please clear cache before fill-up the Form. Steps to clear cache—={Ctrl+5hift+Delete)

The login id and password for Student Registration has been sent to your registered mobile number and email id.
Please dick on the button below to complete your registration,

Complete Registration

Student Registration Details

2pplication Sequence Number: 2NN
Application Status: Registered

Email ID: @@mail.com

Confirm Email ID: !mail.com

Mobile Number: SIS

Confirm Mabile Number:  SlED

Figure 2: Registration second page

Step-5. Student’s need click on “Complete Registration” button. If complete
Registration button do not display on this page, then student need to clear
cache file of browser (Ctrl + Shift + Delete) and login once again.

= Kindly use Internet Explorer{version 10 to 11} or Mozilla Firefox{48 to 54) or Google Chrome(50 to 60} to fill in the Application Form.
Use the cursar to move between fields instead of using the tab key.
Fill in the details and click on Next to proceed.
Fields marked with * are mandatory.

= Please dear cache before fill-up the Form. Steps to clear cache-—=(Ctrl+ Shift+Delata)

Check Eligibility Status Basic Details Academic Details Enrolment
College Details

“College Mame | —-Select-— S

FCategory [ —-Select-— V]

Version 14.04.01

Figure 3: Registration Check Eligibility Status Details

Step-6.  Student’s need to select correct college name and category name. Then
click on “Proceed” button.
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Fields marked with * are mandatory.
« Please clear cache before fill-up the Form. Steps to dear cache-->(Ctri+Shift+Delete)

Check Eligibility Status ’2) Basic Details » 1) Academic Details "8 Enrolment

College Details

Cutege Name | IEGGE——C | Cosege 1d TN
*Categury | NN - v
Proceed

Check Eligibility Status

*Degres (@ UG Degree Professional Course
¢ Strean GG v
* Care Subjec _ v
«Higher Secondary Marks Details
Total Marks OUlainec G Out OF Tota Marks -

Marks % no |

Version 14.0-‘:61

Figure 4: Registration College and Degree Details for Honours

Registration Form

= Kindly use Internet Explores{version 10 to 11) or Mozilla Firefox(48 to 54) or Google Chrome(50 to 80) to fill in the Application Form.
Use the cursor to move between fields instead of using the tab key.
Fill in the details and dick on Next to proceed.
Fields marked with = are mandatory.

* Please clear cache before fill-up the Form. Steps to clear cache—>{Ctrl+ Shift+Delete)

Mote :

Check Eligibility Status Basic Details Academic Details Enrolment
College Details

"Collegs Mame | 104-BURDWAN RAJ COLLEC College Iz 104

#Catzgory | Unressread LTs

Check Eligibility Status

#Degrez @ WG Degree (| Professional Course

* Strazm | T b * Core Subject - b

Version 14.04.01

Figure 5: Registration College and Degree Details for General
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Step-7.  Students need to select correct Degree and stream fields. Only Honours
student(s) will provide the obtained marks and the full marks in the check
eligibility status tab for eligibility verification.

Step-8.  Click on the “Next” button to fill-up basic details.

Step-9.  Students need to select correct name, date of birth, gender, marital status,
differently abled status, religion, nationality, father and mother name,
community in student profile.

Step-10.  Students need to fill in / select correct address details and click on next
button.

Step-11.  Student should fill-up all the fields marked with “*" red asterisk mark. Then
select “Next” button. The flowing pages will be displayed as academic
details tab.

Check Eligibility Status Basic Details Academic Details Enrolment

Student Profile

*Studenk Name =

(As specified in M.P.JEquivalent Examinations Certificate)

|
“Rate of Bth | 05/10/2005
) DFNTM/Y L CardiPs - —— w
Fieata & L Exainifat
E‘E v =gl bt ] |
! -
Crote s Narye crater s Name TS
* Mincrity Comimursity vex @ N theationalily | —Salect--- -
Address for Correspondence
Duilding Avennve | 555 Locality/vieas | iam—
20 *Country | India w
“mzte | WestBangal '3 il | ez nzi: (Unarl v
Ci, — *Fincocde | 788996
Lt D | — A5t Pl N,
Uil —
Back Next

Figure 6: Student Profile & Address Details

Step-12.  Students need to select correct qualification details on academic details
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fab.

Step-13.  Students need to select Madhyamik and equivalent details at Matriculation

(10 level details) part.

Step-14.  Students need to select Higher secondary and equivalent details at Higher

secondary (12th level details) part.

Step-15.  Students need to select Higher secondary Theory and Practical/Oral/Project

details marks correctly.

Check Eligibility Status ) Basic Details Academic Details Enrolment

«Matriculation (10th Level) Details

- v est Ber v
——
X In caae Roll & ¢ o
O
| I Matrizulation
v
+Higher Secondary (12th Level) Details
Examination wmmm v ST ,ﬂ-“[_“ COUNCILO
al 2 ' sl Bery, v
forc) T
- v L n L, Ovisian £ anc e
o I =
E
S n cxse Roll &
|
R a v

Figure 7: Student Matriculation & Higher Secondary Details
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Note : - candidates shall have to pass Theory and practical/Oral/ Project separately.
- Marks of Theory and Practical/Oral/Project (as available in the marksheat/grade card) will be captured separately.

Figure 8: Student Higher Secondary Marks (Theory and Practical/Oral/Project) Details

Step-16.  Please select “Next” button to field the enrollment details and upload
documents.

Registration Form

g = Hindly use Internet Explorer{version 10 to 11} or Mazilla Firefou (48 te 54) or Goagle Chrome(S0 te 60) to fll in the Application Farm.
; Use the cursor bo move between fields instead of using the tab key.
Fill in the details and click on Next to procesd.

Fields marked with = are mandatory.

= Please clear cache before fill-up the Form. Steps to clear cache--={Ctrl+Shift+Delete)

Check Eligibility Status Basic Details Academic Details Enrolment

Enrolment Info

Adinission Date =] Aeademic Year | —Salect--- L
Admission Challan Numbes

«Subjects

Core Subject MNA Core Subject -1 | —-Select-— L

Language-1 —— s Coee Subject -2 | —-Salect-— L

Core 5

ty E

Campulsary Cof

ENVIROMMEMTAL STUDIES

Upload Photo and Signature

+Please upload scanned copies of your recent passport size photograph and signature here.

= Please uplosd the Madhyamik/Secondary Admit Card here.

*Please upload the Madhyamik/Secondary Marksheet here.

* Please upload the Admit Card of Higher Secondary or eguivalent (10+2) examination here.
* Please upload the Marksheet of Higher Secondary or equivalent (10+2) examination here.

* Please upload College admission challan/Confirmation certificate /document/details from colleges here,

Figure 9: Students Enrollment, Subject & Upload Details
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THE UNIVERSITY OF BURDWAN

USER MANUAL FOR STUDENTS REGISTRATION CUM ENROLLMENT
Step-17.  Students need to select admission date, academic session and admission
challan no.

Step-18.  Students need to select Core subject correctly from drop down list.

Step-19.  Finally, students need to upload photo, signature, 10th and 12th admit card,
marksheets. Admission chalan copy and caste certificate (ifapplicable)

- o X
@ 2-Student Registration x  + (-]

& C @ gahfdigialm.com/EForms/editApplication.do#nogo Q & @ » 2

* signature :[ Choose File | Signatu

Signsture is uploaded su

photo.png ~ (& Signature for testi...png A Show all X

> 10:41PM
| g E B { . 9 X 4 A B g BB

Figure 10: Photo & signature upload page

= (m) X
@ 2-Student Registration X  + (+]

&« C @ qahfdigialm.com/EForms/editApplication.do#nogo Q % @ » A

1 Please upload Self Attested copy of Higher Secondary Marksheet (Only jog/jpeg or pdf documents of
maximum 1MB size will be sccepted).
After successful upload, 1f you browse and upload again here, it will overwrite your previously uploaded
docume

Document Successfully Uploaded.

@ photo.png A C Signature for testi..png A Show all X

m oo B G B @ 0 B g W ~ o g W

2/2021

Figure 11: H.S. Marksheet upload page
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THE UNIVERSITY OF BURDWAN

USER MANUAL FOR STUDENTS REGISTRATION CUM ENROLLMENT
Registration Fees Payable

Registration Fee 120
Examination Enrollment Fees (Sem I part I) 100
Sports Fee 70
Total Amount 290
Declaration

solemnly declare that I have passed Higher secondary or equivalent examination (10+2) and if any of the statement in this
application is found to be not true [ incomplete | misleading or if it appears that, in the opinion of the University, that I have in any way
contravened the provisions of the University Ordinances, Rules & Regulations, my admission will be liable to be cancelled by the

University.

|_Preview Application || | Back || Submit |}

Step-20.

Version 14.04.01

Figure 12: Registration fees Payable and Declaration Details

Student need to select preview button to preview their details. Then select
captcha code, check declaration’s check box and select submit button to
finally Submit their details.

Student Registration Details

Sopticaton Seuence Nunte . ST
Application Sttus:  Pending

- O, oL c Gt
E—

Date Of Beth: 04/09/2003

Colke

Gender: Male
Is Dilferently Abled?: No
e ——
Emaid ID: del.com
B . ______

Naticnality: Indian
|

Step-21.

Figure 13: Preview page

Candidate must be select “OK” button to submit registration data.
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&Y Print Form | @ Logout

The University of Burdwan  Tamag escs T emancipation

Student Registration Form

Step-22.

Student Registration Details

Application Sequence Number: 2 (N
Application Status: Submitted
College Name: TN (Ol LEGE
College Code:
Student Name:
Date Of Birth:
Gender:

Is Differently Abled?:

1)

Caste Category:

Email 10: @Mmail.com

Confirm Email ID: «gmail.com
Mobile Number: £ GG———
Confirm Mobile Number: SEEEu—_5

Figure 14: Submission Page

The following page will be displayed post successfully submission of the
registration cum enrollment form. User can print the following page for future
references.

C. Student’s portal

Step-1.  Student(s) can login in-to the following portal for further tracking. URL will be
hitps://www.digialm.com:443//EForms/configuredHtml/1254/3253/login.html)
Step-2.  The login page will be displayed as per the following image. User can login
into the same by using the credential which were provided in the SMS and e-
mail.
I @ webtop Login x | @ Webtop Login X | @ 2-Student Registration x @ Candidate Login x  + o = x

The University of Burdwan Tame s tmssciation

Applicant = Login

Figure 15: Student’s Login Page
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Step-3.  Below page will be displayed post successfully login of the student(s).

&Y Print Form | @ Logout

T ar

The UnIVCI‘SIty Of Burdwan leamleads o Emancipation

\\.,,‘
Student Registration Form

Student Registration Details

Application Sequence Number: 2 (N
Application Status: Submitted
College Name: TN (Ol LEGE
College Code: P
Student Name: CESE—_GG—_G_
Date Of Birth: "SRRG,
Gender: TS h
74
Is Differently Abled?: "
Caste Category: D
Email 10: @Mmail.com
Confirm Email ID: «gmail.com
Mobile Number: < EGRG———
Confirm Mobile Number: S E——_5

Figure 16: Student’s Portal

Step-4.  Purpose of the student’s login portal as follows:
a. Student can view his/her submitted registration form.
b. Take a printout for future references (if needed).
c. Response to the queries from the respective colleges.
d

. Student will be required to connect with the colleges if any
discrepancies found the submitted data.

e. Tracking the status of the application.

f. If college change status as “ask for correction” then one edit option
will be available upper right side of login form.

Step-5.  If the Student forgets/wants to change his/herpassword, then follow the
below steps:

a. Click on the Forgot Password option.
b. Provide the correct user ID and captcha provided in the page.

c. New password will be triggered to the student’s provided mobile
number or email address.
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The University of Burdwan Fam s fo tnancipation

LOGIN

Applicant’s Login

*User Id
#*Password
Login
Forgot Password?

#*Please enter your Application Id

| Get Password |

Version 13.01.01

Figure 17: Change Password Screen

END OF THE DOCUMENT
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